
First Time Login Instructions to the PTR Store 
 

 

Penske Proprietary 

Step 1: First time visitors, please select ‘My Account’ at the top then select ‘Log in’ 

For email and username, please use your Penske email address and password you set up initially in the 
new hire site, then select ‘Log In’. 

 

Step 2: Once you login, you will see an allowance has been added to your account. 

 

Step 3:  Navigate the store by selecting any apparel or merchandise you would like to add to your 
order. 
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Step 4: Once you’ve added items to cart, continue to the cart page and review your item size, color 
and quantity.  Once you have verified your selections, please select ‘Check Out’ 

 

Step 5: Confirm shipping address from the dropdown, if needed, add a new address if you are 
shipping this order to a different location than previously. When finished select ‘Continue’. 
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Step 6:  Select your preferred shipping method from the list and select ‘Continue’ 

 Please note: Shipping costs will count towards your overall allowance  

 

Step 7: Keep the allowance selected to use your balance on the order. If the order total is more than 
the allowance balance, your order will be subject to approval after it has been placed. 
Select ‘Continue’. 
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Step 8:  On the Confirm step, please enter your six-digit Penske location code with no spaces or 
dash (EX: 042610). Then confirm your address and item selection before selecting ‘Confirm’. 

 

SPECIAL NOTE: 

After you place your order, you will receive an order confirmation at your Penske email address.  

 


